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COMOMAG INSTRUCTION 5213.4E 
 
Subj:  CONSOLIDATED LIST OF RECURRING REPORTS 
 
Encl:  (1) Recurring Reports 
 
1.  Purpose.  To promulgate a listing of recurring reports 
required from COMOMAG Staff, Units, and Detachment. 
 
2.  Cancellation.  COMOMAG/MOMAGINST 5213.4D. 
 
3.  Information 
 
    a.  Frequency Codes.  Legend for frequency code letters 
appearing in enclosure (1): 
 
   W  - Weekly             M - Monthly        Q - Quarterly                 
   SA - Semi Annual        A - Annual         X - See Directive  
   S  - Situational        
    
 
    b.  Errors and Omissions:  Any errors or omissions noted in 
enclosure (1) should be brought to the attention of COMOMAG Code 
N11.  It is not meant to be all inclusive. 
 
4.  Action.  To ensure accurate and timely submission of required 
reports, a recurring reports tickler file shall be maintained by 
the Administrative Department at COMOMAG, Units and Detachment.   
Copies of all reports originated by Units/Detachment and 
addressed to operational commanders will be forwarded to COMOMAG.  
 
 
 
                                M. J. GREEN 
 
Distribution:  (COMOMAGINST 5216.1Q) 
List I, List II (Case A) 
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RECURRING REPORTS 
 
                               FORM/ 
SUBJ                    FREQ   FORMAT   ACTION         DIRECTIVE 
 

Enclosure (1) 

Command History         A      Ltr    ALL             OPNAVINST 5750.12E 
                                              
Freedom of Information Act A Form     ALL     SECNAVINST 5720.42E  
 
Emergency Tango        X, A    Msg      MOMAG             COMOMAG/MOMAGINST   
Number Reporting                                                                     4650.1                 
Unit/Det CO FITREP Input X       Ltr/Form ALL     COMOMAG/MOMAGINST    
                     Personal      1611.1B 
           for CSO             BUPERSINST 1610.10  
 
E1-E3, E5-E9 Evals         A Form  ALL     BUPERSINST 1610.10 
 
E4 Evals                      SA   Form  ALL     BUPERSINST 1610.10 
 
LDO/CWO Application   A Ltr  ALL     NMPCINST 1131.1 
 
CAD MOMAG/NR MOMAG   A Msg  ALL     NTP-3 
 
Privacy Act Report    A Msg  ALL        SECNAVINST 5211.5D 
 
Criminal Activity    Q Form  ALL     JAGINST 5800.9A 
FDisciplinary Report 
 
Standards of Conduct and A Form/Ltr ALL     SECNAVINST 5370.2J 
Government Ethics 
 
Sailor of the Quarter    Q Ltr  ALL     COMOMAG/MOMAGINST  
                  1600.1K 
 
Sailor of the Year   A Ltr  ALL     COMOMAG/MOMAGINST 
                  1600.1K 
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Disaster Preparedness Report   A Ltr  COMOMAG              NAVMEDCOMINST 3440.4 
            

Mine Assembly Capability    A Msg      ALL       COMOMAG/MOMAGINST  
Readiness Status Report          3501.1D 
 
Trip Report              X, S Ltr      ALL        COMOMAG/MOMAGINST  
                  5214.1B  
 
SITREP Procedures       X Msg      ALL               OPNAVINST 3100.6F 
  
SORTS                 S Msg  ALL          NWP 10-1-11 
 
90-Day Material         S Ltr  MOMAG              SW550-FO-PMS-010 
Disposition Report 
 
Ammunition Transaction    S Msg  MOMAG              SPCCINST 8010.12D 
Report (ATR) 
 
MOMAG Team            S Msg  Planting Activity/   COMOMAG/MOMAGINST 
SITREP           MOMAG    3120.2H 
 
MOMAG Observer Trip Report  S Ltr  MOMAG    COMOMAG/MOMAGINST 
of Mine Recovery Ops          3120.2H 
 
Handling Mine Condition   A Ltr/  Using Activities  COMOMAG/MOMAGINST  
           Msg         8550.9V 
 
Mine System Class "B", “E”,   S Form  MOMAG    NAVSEA SW550-FO-PMS- 
"F", "G" and "H" Data Reports         010 
 
DON Performance Appraisal  A Form  COMOMAG    OPCMINST 12430.1 
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Mine Warfare Exercise and S Msg  MOMAG    COMOMAG/MOMAGINST 
Training (ET)             8550.1G 
 
Operational Report   S Ltr  MOMAG    COMOMAG/MOMAGINST  
                  8550.1G 
 
ET Request Acknowledgement S Msg   MOMAG    COMINEWARCOMINST 
                                                            8550.1M 
               
Metrology Equipment Recall S Form  MOMAG    OP 43P6A 
Report (Meter Cards) 
 
Mine Unit Excellence  A Ltr  ALL     COMINEWARCOMINST 
Award                 1650.1C 
 
NR Mine Unit Excellence  A Ltr  NR MOMAG    COMINEWARCOMINST  
Award                 1650.1C 
 
ET Mine Utilization   Q Ltr  ALL     OPNAVINST 8550.9U 
                  COMOMAG/MOMAGINST  
                  8550.9V 
 
Report of Annual        X      Ltr      ALL     COMOMAG/MOMAGINST 
Inventory of Equipage          4000.1L 
 
Report of Forwarding of MOV X      Ltr      ALL             COMOMAG/MOMAGINST  
                      4000.1L 
 
Contract Reporting on the SA Form  COMOMAG    NAVSUPINST 4200.86A 
DD Forms 350 and 1057 
 
Report of Plant Property  X      Ltr      ALL        COMOMAG/MOMAGINST   
                  4000.1L 
 
Report of Excess    X      Ltr      MOMAG                  COMOMAG/MOMAGINST 
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Matl (Chargeable)           4000.1L 
 
Completion of Internal         X      Ltr      MOMAG            COMOMAG/MOMAGINST 
Control                4000.1L 
 
Budget Inputs      A Ltr  MOMAG    COMOMAG/MOMAGINST  
                  4000.1L 
 
Excess Material Disposition  S     Ltr  MOMAG              COMOMAG/MOMAGINST  
                  4000.1L  
 
Suspected Overcharging   S Form   MOMAG    COMOMAG/MOMAGINST 
Notification             4000.1L 
                  FMSOINST 4200.1B 
 
Reporting of Missing, Lost,  X Msg/Ltr ALL     SECNAVINST  5500.4G 
Stolen or Recovered Government          
Property Report 
 
OPTAR Transmittal Report  X Msg/Ltr MOMAG    COMOMAG/MOMAGINST  
                  4000.1L 
 
Mine Maintenance     X Msg/Ltr MOMAG    COMOMAG/MOMAGINST  
Transmittal Report           4000.1L 
 
APA Transmittal Report   X Msg/Ltr  MOMAG    COMOMAG/MOMAGINST  
                  4000.1L 
 
Physical Readiness Test   A     Form   ALL     OPNAVINST 6110.1D 
Summary Report 
 
Cash Awards for         X, S   Ltr      ALL        COMOMAG/MOMAGINST 
Beneficial Suggestions           1650.1B 
                      OPNAVINST 1650.8C 
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Quarterly Condition/  Q      Ltr      ALL               COMOMAG/MOMAGINST 
Personnel Report            3100.4J 
 
Personnel Casualty Report S     Msg  ALL         NAVMILPERSMAN 
                  COMOMAGINST 1770.1F 
                   
Special Incident Report  S      Msg  ALL         OPNAVINST 3100.6F 
 
Accident/Injury Report  S     Msg  ALL         OPNAVINST 5100.12F  
 
Automated Information System A Ltr  COMOMAG  
(AIS) Audio Visual Budget Call  
 
Procurement Summary   SA Ltr  COMOMAG 
 
Report of Excess Material A Ltr  COMOMAG    COMOMAGINST 4000.1L 
 
Non-Combat Expenditure  A Msg  COMOMAG    LTR CNO 20 SEP 93 
Allocation (NCEA) Mid Year Review 
 
Discrimination-Sexual  Q Form  ALL     CNO 282030Z SEP 92 
Harassment Complaints/Incidents        OPNAVINST 5354.3D 
                                                                 CINCLANTFLTINST 
                                                                      5354.1 
 
Drug and Alcohol Abuse Semi- SA Form  COMOMAG    OPNAVINST 5350.4B 
Annual Report 
 
Navy Occupational Safety A Ltr  COMOMAG    OPNAVINST 5100.23C 
& Health (NAVOSH) Cost Data         CINCLANTFLTINST 
(Shore Only) Reports          5100.7B 
 
End Of Year Civilian 
Personnel Performance Rating A Form  COMOMAG    OCPMINST 12430.1 
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Establishment Of Annual   A Form  COMOMAG    OPCMINST 12430.1 
Civilian Personnel Critical 
Elements & Standards   
                   
Auxiliary Resale Outlets  S Form  COMOMAG    OPNAVINST 4060.1A 
Statement (AROS) 
 
Incentive Awards Program  A Form  ALL     OPNAVINST 1650.8C 
Annual Report             COMOMAG/MOMAGINST 
                  1650.1B 
 
 
* Report is required monthly from 30 Jun - 30 Nov. 
 
 
 
 
 
 


